Show Jobs

Thursday & Friday – Setup and Registration
Setup -  Make sure vendor tables are in correct arrangement, apply clips & skirts.  Place 

 numbers on tables & spaces. Consult map of floor plan, tape corner edges of display areas, place numbers at the edge of each display. After displays are completed, place green plants as needed

Traffic – Assist exhibitors – use carts to bring in material for displays, plants, sale plants.

Registration - Receive plant registration information, assist exhibitor in finding correct 

names for plants, correct class numbers.  List multiple exhibitors in a display.

Direct exhibitors to their correct display locations.  Enter plant entries into computer.

Print plant tags.  Cut plant tags.  Distribute plant tags to exhibitors.  Print reports.

Saturday & Sunday

Clerking --   Assist judges.  Head clerk manages folders with plant entry lists, in order by

class, display, exhibitor.  Spotter finds plants in the display, and points them out

to the judges.  Ribbon clerk notes class, display, plant name & date on ribbons,

hangs them on the appropriate plants.  See Show Schedule for additional info.

Traffic – Walk the exhibit area, answer questions from guests, direct people to sales       areas, keep people out of the displays, and monitor camera and tripod use.

Repotting – repot guests’ plants; answer questions, promote membership.

Plant sales – Assist with member plant sales. Collect sales slips and money.
Sales area – Sell memberships, books, pins, raffle tickets; get info on door prize tickets.  

Answer questions.  Prices will be listed for items sold.

Membership – Promote IOS membership: $25.00 per household; $60.00 in coupons given with paid membership.  Two shows annually, picnic, holiday party, meetings at CBG. Encourage CBG membership; 10% discount to IOS members. Direct people to AOS table for membership information.

Hospitality – Arrange donated food items & beverages, keep the area neat, put away leftover food on Saturday, dispose of food properly on Sunday.  Leave the area neat after the show.

Teardown – Assist vendors and exhibitors in exiting facility.  Remove and fold skirts, put clips in appropriate containers.  Fold tables and stack them on racks, fold chairs and

stack them on racks, sweep floors, and remove garbage and waste.  
